
	

Lesson	6:		
Organizing	your	
collection	–	
classification	and	call	
numbers	

 
"The importance of a Masonic classification list cannot be over-estimated. It is 
the framework about which your library is built. It is the anatomical structure 
through which the card catalog, the soul of the library, expresses itself."  

–J. Hugo Tatsch, 1932, Conference of Masonic Students and Librarians 

 

  
Barrie Masonic Library -- Barrie, Ontario, Canada 

 
Hooray, our books are on the shelves. Now what? How do I arrange them 
in a meaningful way so that the brethren can find what they want? 
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What is classification? 
 
Once an item has been described and assigned subject headings, it needs 
to be classified. A classification system enables materials to be arranged 
according to a designated order. When users search the library catalogue, 
the classification will direct them to the correct area on the shelves to locate 
items. There they might find more material they might decide to use because 
items on the same subject will be grouped together. 
 
Two of the most widely used classification systems are (i) the Library of 
Congress Classification System [LCCS or just LCC], and (ii) the Dewey 
Decimal Classification System [DDC]. 
 
We will also take a look at a couple of systems specifically designed for 
Masonic libraries. 
 

Library of Congress Classification System [LCC] 
 
In 1814 the Library of Congress was burned down (by the British during the 
War of 1812).  The library had to have a new building and a new collection.  
Thomas Jefferson’s collection was purchased and the Library of Congress 
continued to use Jefferson’s homegrown classification scheme.   
 
However, by 1897, the collection had grown so dramatically that the old 
classification scheme was no longer functional. The Library of Congress 
approached Melvil Dewey to see if he would modify his classification scheme 
to suit LC’s purpose.  He would not, claiming that too many other libraries 
used his system and it would be a disservice to them to make major edits. 
The Library of Congress decided to modify Charles Ammi Cutter’s 
classification system and the rest is history.  Because the system was based 
on LC’s own collection at the time, it has some interesting little quirks.  For 
example, naval and military sciences each had their own schedules, 
reflecting the collection of a library supporting the needs of a federal 
government and its military focus in the late 19th and early 20th century.   
 
Because LC has such a huge collection, its classification scheme is 
extremely well-suited for use by large academic and research libraries. Of 
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course, it is available for any library to use and some public libraries with 
large collections find it very useful. 
 
How is the Library of Congress Classification scheme structured?  
Remember that a call number is the combination of a classification number 
that arranges items by subject on the shelves and a book number that 
represents one item among many which the library might have on the same 
topic.  What the Library of Congress Classification scheme does is represent 
the subject by the use of a classification number.  
 
Main Classes of LCC 

Main Class Description 
A General works 
B Philosophy, Psychology and Religion 
C Auxiliary Sciences of History  
D History 
E History of America 
F History of America 
G Geography, Maps, Anthropology, Recreation 
H Social Sciences 
J Political Science 
K Law 
L Education 
M Music 
N Fine Arts 
P General Philology and Linguistics, Languages and 

Literature 
Q Science 
R Medicine 
S Agriculture 
T Technology 
U Military Science 
V Naval Science 
Z Bibliography, Library Science 

 
Masonic books might be placed in a number of areas, depending upon their 
subject matter, but the general number range that would be used is HS351-
929 under Social Sciences. The caption is: 
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Freemasons: Including masonry in general and “blue 
lodge” masonry in particular. For musical works or for 
works on Freemasonry and music, se class M 

 

 
 
For example, within these numbers alone:  
 

• the Journal of The Masonic Society would be placed at HS351 
• Freemasonry Today [from UGLE] would be placed at HS353 
• Mackey’s Encyclopedia of Freemasonry would be found at HS375 

 
Unfortunately, even though the topic spans nearly 600 numbers, LCC does 
not provide for the variety of Masonic topics that we would find in many 
Masonic library collections. 
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Dewey Decimal System (DDC) 
 
The Dewey Decimal Classification System (DDC) assigns a three-digit 
number to each area of knowledge so that materials can be shelved in 
numerical order with materials on the same subject together. Within each 
area, subjects can be further defined by adding numbers after a decimal 
point. 
 
The ten main classes defined by the DDC System are: 
 

Dewey number Class 

000 Computer science, information and general works 

100 Philosophy and psychology 

200 Religion 

300 Social sciences 

400 Language 

500 Science 

600 Technology 

700 Arts and recreation 

800 Literature 

900 History and geography 

 
DDC is a hierarchical system. This means that all topics within each of the 
main classes are part of the broader topic above them. In general, the longer 
the number, the more specific the topic it represents, as shown here— 
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Image courtesy of OCLC, Inc. 

 
Some Masonic libraries do use DDC.  
 
Unfortunately, DDC does not provide for the variety of Masonic topics that 
we would find in many of our library collections. 
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MASONIC CLASSIFICATIONS 
 
It was this limiting factor in cataloguing Masonic materials, by class number 
and/or subject, that prompted several Masons to devise their own 
cataloguing systems. The Scottish Rite Masonic Museum & Library has an 
interesting article about systems used for Masonic collections [see Further 
Reading for the link]. 
 
Thompson 
 
In 1910 Frank J. Thompson published a classification system and subject 
index for the Grand Lodge of North Dakota. Thompson provided instructions 
on how to expand the pre-existing Dewey number of 366.1 by using the 
Subjects as the focus, or the type of Masonic Body. 
 
Tatsch 
 
The proper name for this classification system is Steele-Davis-Tatsch. It was 
developed by Miss Lavinia Steele, Assistant Librarian, during 1925-1935 for 
the Iowa Masonic Library. It was altered and amplified for the libraries of the 
Grand Lodge of Massachusetts and the Supreme Council 33, A.A.S.R., 
N.M.J., by J. Hugo Tatsch and Miss Muriel A. Davis during 1930-36. While 
the Grand Lodge of Massachusetts library has kept updating their list, the 
Supreme Council library switched to the “Boyden system” (see below). 
 
 
Boyden  
 
In 1915 William L. Boyden, Librarian for the Scottish Rite, Southern 
Jurisdiction in Washington, D.C., published Classification of the Literature of 
Freemasonry and Related Societies. 
 
Rather than work within the Library of Congress or the Dewey Decimal 
Systems, Boyden created his own Dewey-style system with ten divisions and 
multiple sub-divisions to cover the entire Masonic world of knowledge. 
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Boyden number Class 

M00 General Works 

M10 History and Philosophy 

M20 Customs and Paraphernalia 

M30 Jurisprudence 

M40 Charity and Education 

M50 Architecture and Fine Arts 

M60 Literature and Music 

M70 Societies Admitting Only Masons 

M80 Women in Freemasonry 

M90 Prince Hall Freemasonry 

 
 
 
Call numbers 
 
Libraries use call numbers to label their materials for shelving. A call 
number for resources is usually made up of the classification number, and 
then other information to help users find the item on the shelf, such as 
letters from the author name, or a location prefix. A location prefix refers to 
the section of the library in which the item is shelved, such as Reference, 
Video, or Music. A call number suffix may be based on the author’s name 
and allows items with the same classification number to be shelved in 
alphabetical order so that they can be easily found. 
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REF REF REF ← Prefix for Reference Area 
M00 HS375 366.103 ← Classification Number 
M33e MAC MAC  ← Work mark: suffix based on the first three 

letters of the author name, Mackey 
 
Using a classification number as a component of a complete call number 
ensures that materials on similar topics are shelved together and support 
browsing for items of interest. 
 
 
 
Cutter Numbers 
 
The Cutter Number is also known as an author mark / work mark / book 
mark and helps to distinguish items that are found at the same 
classification number. 
 
It is created using one capital letter, a 2-digit number, then a lowercase 
letter written without spaces or hyphens. In general, cutter numbers do not 
end in 1 or 0 although a few exceptions might be seen within the LC 
schedules. 
 
To create the Cutter number, use the following guide. 
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1. Use the first letter of the author’s name. 
         
2. If the first letter is a VOWEL 

For the second letter: a-c d-f g-i j-l m-o p-r s-u v-z 
Use number: 2 3 4 5 6 7 8 9 

         
3. If the first letter is S 

For the second letter: a-c Ch d-g h-k m-p q-t u-v w-z 
Use number: 2 3 4 5 6 7 8 9 

         
4. If the first letters are QU 

For the third letter: a-d e-h i-l m-p q-t u-x y-z  
Use number: 2 4 5 6 7 8 9  

     If the first letters are QA-QT, use 2-29 
         
5. If the first letter is a CONSONANT 

For the second letter: a-d e-h i-l m-p q-t u-x y-z  
Use the number: 3 4 5 6 7 8 9  

         
6. To determine the second digit of the Cutter number 

For the second letter: a-d e-h i-l m-o p-s t-v w-z  
Use the number: 3 4 5 6 7 8 9  

         
7. Use the first letter in the Title in lowercase to complete the Cutter number  
    (ignore A, An, The, &c.). 
 

 

Source: https://www.loc.gov/aba/pcc/053/table.html  
 
 
USING THE CUTTER CHART 
 
If you have a book with an author (or several) then the complete call number 
will look similar to the following example. 
 
Example 1 
 
You may have more than one book by the same author.  In those cases, the 
only change to the Cutter is the letter after the author’s mark. 
 
For example, Margaret Jacob (of the University of California in Los Angeles) 
is the author of several items about Freemasonry and the Enlightenment. 



MLMA SHORT COURSE ON MANAGING A LIBRARY COLLECTION 
 

 
LESSON 6 ORGANIZE YOUR COLLECTION 
  

11 

 
M17.94 18th century Freemasonry and the rise of the cosmopolitan ideal 
J33e (e for eighteenth rather than 18th)  

 
     M17.94 Living the enlightenment: Freemasonry and politics in  

J33l   eighteenth century Europe 
    

 
M17.94 The radical enlightenment: pantheists, freemasons and  
J33r  republicans 
 

Example 2 
 
If you have a biography, then the second line of the Call Number will include 
a three-letter reference to the subject of the biography. 
 
The book is: The Masonic Magician by Philippa Faulks and Robert R.D. 
Cooper. 

 
M16.9  class number for Biography, other countries 
CAG  first three letters of subject of biography, Cagliostro 
F38m  Cutter number for first author, Faulks, with first letter of  

title 
 
If you have a book without an author, or is edited, then your Cutter number 
reflects the title, as in this example. 
 
Example 3 
 
The book is:  Marking well: essays on the occasion of the 150th 

anniversary of the Grand Lodge of Mark Master Masons of 
England and Wales and its Districts and Lodges Overseas. 

 
M14.2102  class number for Mark Masonry 
M34  Cutter number for title, Marking 

 
 
 



MLMA SHORT COURSE ON MANAGING A LIBRARY COLLECTION 
 

 
LESSON 6 ORGANIZE YOUR COLLECTION 
  

12 

Sometimes, you might need to use the location prefix before the call 
number. 
 
Example 4 
 

REF location within the collection 
M00 An Encyclopedia of Freemasonry 
M33e Cutter number for Mackey, Albert G., with first letter of title 
vol. 2 volume number (some might use v.2) 

 
 
How do you handle different editions of the same title? One method is to add 
the date to the call number. They will sit together on the shelf. 
 
Example 5 
 
The book is: Masonic Civility, by Jack Fergusson. First edition 1996; second 
edition 2017. 
 

M20.4 Topic: Officers’ helps M20.4 
9713 Place: Manitoba, Canada 9713 
F47m Author cutter, first letter of title F47m 
1996 Date of edition 2017 

 
 
 
Doing It Electronically 
 
1] Windows users 
 
OCLC Online Computer Library Center has made the Cutter program 
available at  
 
https://help.oclc.org/Metadata_Services/WebDewey/Dewey_Cutter_Program  
 
This program has two choices—Cutter Four-Figure Table and the Cutter-
Sanborn Four-Figure Table. The difference is in the results. 
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The Cutter Four-Figure Table often gives two letters as well as numbers in 
the final Cutter number. 
 

 

 

                     Used by permission of OCLC 
 
 

 
The Cutter-Sanborn Four-Figure Table gives only numbers after the initial. 
 

 

 

          Used by permission of OCLC 
 

No doubt you will have noticed that they are also different from the Cutter 
created from the Cutter table, above, where Anderson = A66. 
 
There are many authors named Anderson so that when you have more than 
one in your collection, you can expand to the right for each surname. Then all 
you need to remember is to check with your own catalog to be sure you use 
the same number with the same author. 
 
 

Consistency is important so you should choose one method of creating Cutter 
numbers (paper or electronic) and stick to using it! 
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2] Mac users 
 
Unfortunately, the OCLC program is only for Windows.  
 
Here are several solutions as alternatives that can be used by anyone with 
a browser. 
 
A] Try this web page – The Cataloging Calculator, by Kyle Banerjee. 
 

In the “Search Options” choose LC Cutter. Type your word in the box 
and the answer appears at the top of the page. 

 
https://research.wsulibs.wsu.edu/xmlui/bitstream/handle/2376/2614/?sequence=1 

 
B] Use the site http://calculate.alptown.com/ 
 

Choose the top radio button – LC Cutter – and type the name in the 
box at the top. The result follows the LC chart found at 
https://www.loc.gov/aba/pcc/053/table.html.  
 
Note that here the answers are not the same as that from the PC-
based Dewey Cutter program.  

 
C] For another website to give the same number as the OCLC program 

would provide, then perhaps you want to try 
http://www.unforbi.com.ar/cutteren/.  

  
If your name does not work, then it is not in their database. Go left 
and click on Here where you are directed to the actual tables and you 
can find an answer (with a bit of work).  

 
Whichever avenue you take to create Cutter numbers, let me say this 
again— 
 

Consistency is important so you should choose one method of creating Cutter 
numbers (paper or electronic) and stick to using it! 
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SUMMARY 
 
While it might seem confusing, the examples above all follow the same 
pattern. 
 
Top line Only if you have a 

Location not with the main 
book collection 

REF   MEDIA 

CLASS the number from the 
Schedules 

M00 M14.2102 M16.9 M14.1 

CREATOR/ 
Bio subject 

the author number using 
the Cutter chart 

M33e M34 CAG T323 

OTHER 
Author of bio 

this could be a volume 
number; sometimes it is 
just the date 

vol. 2  2019 F38m 2017 

 
   
This call number, and the bibliographic information, along with the subjects 
you assign to the item, create the record that your patrons will see as a result 
of a search.  
 
 
 
 
 
 
Activity 
 
Take a look at your current collection and notice how is the material is 
shelved and displayed in your library. 
 
Are you at the beginning stages, and considering what classification 
system to use? 
 
Are you considering changing your classification system because of growth 
and changes in your collection? 
 
 



MLMA SHORT COURSE ON MANAGING A LIBRARY COLLECTION 
 

 
LESSON 6 ORGANIZE YOUR COLLECTION 
  

16 

Conclusion 
 
Classification helps you to keep your library organized and assists the 
patrons in finding the resources they require. It does not matter which 
classification system is used but it should reflect the contents and collections 
of your library. 
 
Call numbers help with the organization of your resources as they are placed 
upon your library shelves. 
 
Lesson 7, up next, brings us to other tasks in the library that are important to 
the continued life and health of your collection. 
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Further reading 
All links correct as of 15 January 2021 

 
Scottish Rite Masonic Museum & Library. A Dewey Decimal System for 
Masonic Libraries.  

https://nationalheritagemuseum.typepad.com/library_and_archives/wi
lliam-l-boyden/ 

 
Boyden, William L. 1915. Classification of the Literature of Freemasonry 
and Related Societies. Downloadable pdf. 

https://archive.org/details/cu31924029525494/page/n5/mode/2up  
 
Boyden, William L. 1991. Classification of the Literature of Freemasonry 
and Related Societies. 
http://www.phoenixmasonry.org/how_to_catalog_your_masonic_library.htm  
 
Cutter Classification. Forbes Library. 

https://tinyurl.com/y5w8b4pf  
 
The Library at Grand Lodge. Grand Lodge of British Columbia & Yukon.  

https://freemasonry.bcy.ca/library/masonic_library_index.pdf  
 
Tatsch, Jacob Hugo. 1937. List of masonic subject headings for use in 
dictionary catalog compiled for the Library of the Grand Lodge, A. F. & A. 
M. of Massachusetts. Boston: Grand Lodge of Massachusetts. 
 
Thompson, Frank J. 1910. A System of Card Membership Record for 
Masonic Bodies and a Scheme of Classification for Masonic Books being 
an extension of the Dewey Decimal System. Online. 

https://archive.org/details/systemofcardmemb00thomrich 
 
Pierson, Harriet Wheeler (editor). 1919. Guide to the cataloguing of the 
serial publications of societies and institutions.  “With a special statement 
on the treatment of the publications of Masonic bodies, by George M. 
Churchill.” Library of Congress. Online. 

https://archive.org/details/cu31924014513570/  


